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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH HOA BINH Poc 1ap - Tw do - Hanh phic
Sé: 1425/QD-UBND Hoa Binh, ngay 14 thang 7 nam 2022
QUYET PINH

Vé viéc ban hanh Quy trinh tiép nhén, giai quyét thii tuc
Ping ky khai sinh, Ping ky khai tir, Ping ky két hon truc tuyén
thugc pham vi chirc ndng quan ly cia S& Tw phap
trén dia ban tinh Hoa Binh

UY BAN NHAN DAN TINH HOA BINH

Can cir Lugt Té: chircc chinh quyén dia phwong ngay 19 thang 6 nam
20715; Ludt sira do”i,‘ bo sung mot so dieu cua Ludt To chic Chinh phaz va Lugt
To chirc Chinh quyén dia phuong ngay 22 thang 11 nam 2019,

Can cuwr cir Lugt Ho tich ngay 20 thang 11 nam 2014,

Can cuir Nghi dinh Sé 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua
Chinh phu quy dinh chi tiet mét so diéu va bién phap thi hanh Lugt H¢ tich;

Can cir Nghi dinh so 87/2020/ND-CP ngay 28 thing 7 niam 2020 cua
Chinh phu quy dinh vé Co so dir liéu he tich dién e, dang ky ho tich truc tuyeén;

Can cir Théng tw s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cua
Bo truong Bo Tu phdp quy dinh chi tiet mgt so dieu va bién phap thi hanh
Nghi d@inh so 87/2020/ND-CP ngay 28 thang 7 nam 2020 cua Chinh phu quy
dinh vé Co so dir ligu ho tich dién tu, dang ky hé tich truc tuyen;

Theo dé nghi ciia Gidm déc Sé Tw phdp tai To trinh sé 1265/TTr-STP
ngay 07/7/2022.

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Quy trinh tiép nhan, giai
quyét thil tuc Pang ky khai sinh, Pang ky khai tir, Dang ky két hon truc tuyén
thugc pham vi chie nang quan Iy cua S6 Tu phap trén dia ban tinh Hoa Binh.
Cu thé:

1. Quy trinh tiép nhan, giai quyét thu tuc dang ky khai sinh tryc tuyén tai
Phu luc 1.

2. Quy trinh tiép nhan, giai quyét thu tuc ddng ky khai sinh truc tuyén tai
Phu luc 2.

3. Quy trinh tiép nhan, giai quyét thu tuc ding ky khai sinh truc tuyén tai
Phu lyc 3.
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Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam déc Cong an
tinh, Giam déc cac So: Tu phap, Thong tin va Truyén thong, Chu tich UBND
cac huyén, thanh phd, Cha tich UBND cac x4, phuong, thi tran va cac t6 chc,
ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

TM. UY BAN NHAN DAN
CHU TICH

Bui Van Khanh
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Phu luc 1 )
QUY TRINH PANG KY KHAI SINH TRUC TUYEN (mirc d§ 3)
(Kem theo Quyét dinh so: 1425/0P-UBND ngay 14 thang 7 nam 2022
cua Uy ban nhan dan tinh Hoa Binh)

1. Quy trinh:

Buéc 1: Nguoi ¢6 yéu cau PKKS truy cap Cong Dich vy cong quoc
gia/Hé thong théng tin giai quyét tha tuc hanh chinh tinh, dang ky/dang nhap
tai khoan, xac thyc dinh danh di¢n tu dé xac dinh dung nhan than nguoi €O yéu
cau dang ky ho tich, thuc hién quy trinh nop hd so BPKKS truc tuyén.

Cong Dich vu céng quéc gia (https://dichvucong.gov.vn), Hé théng
thong tin giai quyét TTHC tinh (https://dichvucong.hoabinh.gov.vn) bao dam
viéc Xac thuc dinh danh dién tir, két néi véi Co sé dit lieu quéc gia vé dan cu
(CSDLQGVDC) dé khai thac cac truong thong tin cia céng dan cé trong
CSDLQGVDC (thuc hién dich vy khai thac thong tin cong dan tw
CSDLOGVDC trén co sé sé dinh danh c& nhan, tw déng dién vao biéu mdu
dién ik twong tdc trén Cong dich vu cong).

Ngudi 6 yéu cau dang ky khai sinh cung cap thong tin trén biéu mau
dién tu tuong tac dang ky khai sinh (Cong dich vu cong qUOC gia/cap tinh can
chinh ly biéu miu nay, bao dam phu hop ndi dung biéu mau dién tir twong tac
DKKS ban hanh kém theo Thong tu so6 01/2022/TT-BTP); thuc hién thao tac
tai 1én (upload) cac gidy to, ho so theo quy dinh (bao gom: ban chup Giay
chtng sinh/Gidy chung sinh dién tu (néu co); ban chup Gidy CNKH (néu
co)/truong hop théng tin vé Gidy CNKH da c6 trong CSDLQGVDC thi khong
phai tai 1én; ban chup Gidy CMND/Thé CCCD va Ho khauw/truong hop céc
thong tin ndy da dugc xac thuc va cung cap boi CSDLQGVDC thi khdng phai
tai 1én; Gidy uy quyén trong truong hop thuc hién viéc PKKS theo uy quyén);
nop phi, 1& phi (néu thudc truong hop phai nop 1é phi PKKS) thong qua chic
nang thanh toan truc tuyén tich hop trén Cong dich vu céng. Hoan tat viéc nop
ho so PKKS tryuc tuyén.

Buréc 2: Cong chic BO phan mét cura c6 tréch nhigm kiém tra tinh chinh
xac, day du, thong nhat, hop Ié cua ho so.

2.1. Truong hop hd so day dua, hop 1é thi chuyén ho so BPKKS dé cong
chic lam cong téc ho tich xir 1y. Truong hop tiép nhan ho so sau 15h00 ma
khong thé giai quyét ngay thi c6 Phiéu hen, tra két qua cho cong dan trong ngay
lam viéc tiép theo.

2 2.2. Truong hop ho so chua ddy du, hop 1€ thi ¢6 van ban huong dan
nguoi yéu cau bo sung, hoan thi¢n hd so, néu rd loai gidy to, ndi dung can bd
sung dé nguoi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung,
thuc hién lai budc 2.1.
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 2.3. Trudng hop nguoi ¢ yéu cau DKKS khong bd sung, hoan thién duoc
ho so thi bao cao Trudng bo phan mot cira ¢6 van ban tir choi giai quyét yéu cau
DKKS.

Buéc 3: Cong chuc 1am cong tac ho tich tham tra ho so (tham tra tinh
thong nhat, hop 1€ ctia cac thong tin trong ho so, giay to, tai liéu dinh kém).

3.1. Truong hop ho so can bo sung, hoan thién hoac khong du diéu kign
giai quyet phai tr chéi thi giri thdng bao vé tinh trang hd so t6i Bo phan mot
ctra dé théng bao cho ngudi ndp o so - thuc hién lai budc 2.2 hoic 2.3.

32 Néu thay day du, hop 18, dang quy dinh thi thuc hién V|¢c‘ghi \{éo
S6 dang ky khai sinh, cap nhét thong tin dang ky khai sinh trén Phan mém
dang ky, quan ly h¢ tich dién tir dung chung, luu chinh thic va chuyén thong
tin dén CSDLQGVDC @¢ lay so6 dinh danh cé nhan.

Budc 4: Sau khi CSDLQGVDC tra vé s dinh danh ca nhén, cong chuc
lam cong tac ho tich in Giay khai sinh, trinh Lanh dao UBND ky, chuyén B¢
phan mot cura tra két qua cho cong dan.

Buéc 5: Cong dan kiém tra thong tin trén Gidy khai sinh, trong S6 dang
ky khai sinh, ky S6 PKKS, nop 1€ phi (néu thude truong hop phai nop 1¢ phi
DKKS va ndp hd so truc tuyén, chua nop 1& phi tai budc 1), nhan Giay khai
sinh.

Luu y: Néu ngudi c6 yéu cau DKKS c6 yéu cau cap Gidy khai sinh dién
tur '[h‘l‘ cbng chac lam cong tac hd tich tham muu thyc hién theo quy dinh tai khoan
3 Dicu 14 Thong tu so 01/2022/TT-BTP, chuyén tra ket qua la Giay khai sinh
dugc Ky s6 cho nguoi ¢6 yéu cau sau khi hoan thanh Budc 5.

(Quy trinh trén dwoc MO td theo so do duwéi day)

2. Thanh phan ho so PKKS dién tir:

- Bicu mau ho tich dién tir twong tac dang ky khai sinh (do nguoi yéu cau
cung cap thong tin/khai thac thong tin tr CSDLQGVDC theo noi dung quy dinh
tai Phu luc s 02 ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

- Nguoi ¢ yéu cau tai 1én ban chup cac gidy to sau:

+ Giay chimg sinh, trudng hop khdng c6 Glay chting sinh thi ndp van ban
Ccua ngIIO’I lam chiing xac nhan vé viéc sinh, néu khéng c6 ngudi l1am chang thi
phai cd gidy cam doan vé viéc sinh;

+ Bién ban vé viéc tré bi bo roi do co quan c6 tham quyén 1ap truong hop
tré em bi bo roi.

+ Vin ban x&c nhan caa co so'y té da thyc hién ky thuat hd tro sinh san cho
viéc mang thai ho, trueong hop khai sinh cho tré em sinh ra do mang thai ho.

+ Van ban uy quyén (dugc ching thuc) theo quy dinh ciia phap luat trong
truong hop uy quyen thuc hién viée dang ky khai sinh. Truong hop nguoi di dang ky
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khai sinh cho tré em la 6ng, ba, ngudi than thich khac thi khong phai c6 van ban uy
quyén cua cha, me tré em, nhung phai thdng nhat véi cha, me tré em vé noi dung
khai sinh.

+ Gidy to tuy than trong truong hop khéng sir dung Thé CCCD.

+ Gidy chang nhan két hon truong hop cha, me ciia tré da dang ky két hon
va chua c6 thong tin vé Giay ching nhan ket hén trong CSDLQGVDC.

+ Gidy to chitng minh théng tin vé noi cu tra khong phai tai 1én do da duoc
khai thac tir CSDLQGVDC.

*Luuy:

- Ban chup céc giay to gui kém theo ho so ding ky khai sinh tryc tuyen
phai bao dam rd nét, day du, toan ven vé noi dung, la ban chup bang may anh,
dién thoai hodc duoc chup, duoc quet bang thiét bi dién tir, tur glay to duoc cap
hop 1€, con gia tri s dung; néu la gidy to do co quan c6 tham quyén nudc Ngoai
cap thi phai duoc hop phéap héa 13nh su, dich sang tiéng Viét theo quy dinh, trix
truong hop dugc mién hop phéap hda lanh su.

- Truong hop gidy to, ti liéu phai giri kém trong ho so dang ky khai sinh
truc tuyén da co ban sao dién tir hodc da cé ban dién tir giay to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

- Khi téi co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh) ngudi 6 yéu cau DPKKS phai nop ban chinh Gidy ching sinh,
Xuat trinh Gidy to tuy than; ban chinh Gidy CNKH (néu cha me tré ¢a DKKH) trir
treong hop da tai 18n ban dién tir Gidy chang sinh, Giday CNKH.

Truong hop nguoi di déng ky khai sinh cho tré em la 6ng, ba, nguoi than
thich khac thi khong phai c6 van ban uy quyen cua cha, me tré em, nhung phai
thong nhat vai cha, me tré em vé cac noi dung khai sinh.

Ddi véi viée xac dinh ho, dan toc, dat tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phap luét
va yéu cau gitr gin ban sac dan toc, tap quan, truyén thong van hoa tot dep cia
Viét Nam; khong dat tén qua dai, khé sir dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quén cua
con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc xac dinh theo
tap quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hoac me.

_ Truong hop cho phép ngudi yeu cau dang ky ho tich 1ap van ban cam doan
Ve ndi dung yéu cau déng ky ho tich thi co quan déng ky ho tich phai giai thich ro
cho nguoi lap van ban cam doan vé trdch nhiém, hé qua phap ly caa viéc cam
doan khong dang su that.

Co quan dang ky h tich tu chéi giai quyét hoic dé nghi co quan c6 tham

quyén huy bo két qua dang ky ho tich, néu co co sé xac dinh ndi dung cam doan
khong dang su that.
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3. Thoi han giai quyét: Ngay trong ngay lam viéc, truong hop nhan ho
so sau 15 gid ma khdng giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo.

4. L& phi:

- Mién 1¢ phi ddi véi truong hop khai sinh ding han, nguoi thuge gia dinh
€6 cong vai cach mang; nguoi thuoc ho nghéo; nguoi khuyet tat.

- Ddi véi trudong hop dang ky khai sinh khong dung han: theo muc thu 18
phi tai Nghi quyét so 277/2020/NQ-HDPND ngay 23/7/2020 cua Hoi dong nhan
dan tinh Hoa Binh quy dinh danh muc chi tit, mac thu, mien, giam va ty 1¢ phan
tram (%) trich, nop nhitng khoan phi, 1€ phi thudc tham quyén quyét dinh caa
HDND tinh.

- Phi cap ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu so6 281/2016/TT-BTC ngay 14/11/2016 cua B¢ Tai chinh quy dinh
muc thu, che do thu, nop, quan Iy va sir dung phi khai thac, sir dung thong tin
trong co s dir liéu ho tich, phi ;(éc nhan co quoc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, 1€ phi quoc tich.

Trudng hop nguoi yéu cau DKKS chua ndp duoc 1¢ phi, phi thong qua
chue nang thanh toan trén Cong dich vu cbng thi ndp tai co quan dang ky ho tich
khi dén nhan két qua.

5. Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiet mot so diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 cua Chinh phu vé thuc
hién tht tuc hanh chinh trén moi truong dién tir;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co so dir ligu ho tich dién tir, dang ky ho tich truc tuyen;

Quyet dinh s6 06/Qb-TTg ngay 06/01/2022 cua Thu twong Chinh phu
phé duyét Bé an “Phat trlen ng dung di li¢u dan cu; dinh danh va xac thyc dién

tir phuc vu chuyén doi sé qudc gia giai doan 2022 - 2025, tim nhin dén nim
20307,

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phéap quy dinh
chi tiét thi hanh mot sb diéu caa Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh pht quy dinh chi tiét mot sé didu va bién phap thi hanh
Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phép quy
dinh chi tiet mot so diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
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CP ngay 28/7/2020 cua ,Chl’nh phu quy dinh vé Co s¢ dit liéu ho tich dién ti,
dang ky ho tich truc tuyen;

- Thong tu sO 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh hudéng
dan vé phi va 1¢ phi thudc tham quyen quyet dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, ché d6 thu, nop, quan ly va sir dung phi khai thac, st dung thdng
tin trong co s¢ dur liéu ho tich, phi xac nhan cé quoc tich Viét Nam, phi x&c nhan
la nguoi goc Viét Nam, 1€ phi quoc tich.
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- Codng dan truy cap
Céng DVCQG hoic
HTTT giai  quyét
TTHC tinh; dang
ky/dang nhap ftai
khoan, xac thuc dinh v

danh dién tur;

- Cong dan dién céc
thong tin trén Biéu
mau dién tir tuong tac
dang ky khai sinh, tai
lén cac gidy to can
thiét®
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Cong chic Mot
ctra truy cap Phan
mém moét cua
kiém tra thong tin
cua cong dan, hd
SO

\ 4

(1) Céac gidy tor cong dan phai tdi 1én:

- Gidy chung sinh;

- Giagy chang nhan két hon,
CCCD/CMND, gidy to ching minh noi
cu tra (trudng hop di két ndi véi
CSDLQGVDC khai théc théng tin céng

IA a1 N1 LA b IA N

Théng bao tir chdi tiép nhan
hodc théng bao bd sung hd
so guwi vao dia chi
email/thiét bi s6 cua cong
dan

\ 4

- Cbng chac TP-HT truy
cap Phan mém dang ky,
quan ly ho tich dién tu;

- Néu héd so hop 18, du
diéu kién DKKS, Codng
chic TP-HT dang ky vao

S6 DKKS va luu chinh
thirc trén Phan mém déng
ky, quan ly ho tich dién
ta; chuyén hd so sang
CSDLQGVDC lay
SPDCN va cap nhat vao
GKS

A

\ 4

Lanh dao UBND
cip xa ky Gidy
khai sinh ban
gidy va ky sé
vao ban dién tu
(néu cdng dan co
yéu cau)

\ 4
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SO PO QUY TRINH THUC HIEN THU TUC PANG KY KHAI SINH TRUC TUYEN
Co sé dir liéu quoc gia vé dan cw
Chia s¢ dir liéu cong dan (cac truong thong Kiém tra tinh hop 18, Iuu thong
__y| tinve ho, chit dém, tén, ngay, thang, ndm tin cOng dan trén co so thdng tin
sinh, noi cu tra, gidi tinh, dan toc, quoc tich, khai sinh, tra lai SDDCN
qué quan)
A
\4
BUOC 1 BUGC 2 BUGC 3 BUGC 4 BUOC5

Cong dan dén UBND
xa

- Xuit trinh CCCD;
nop ban chinh Giay
ching sinh

- Ky S6 PKKS.

- Nhan Gidy khai sinh
ban chinh.

- Gidy khai sinh (dién
tr) s& ty dong gui vé
dia chi email/thiét bi
s6 cuia cong dan.
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Phu luc 2 ’
QUY TRINH PANG KY KHAI TU TRUC TUYEN (mikc d9 3)
(Kem theo Quyér dinh so:  /OP-UBND ngay thang 7 nam 2022
cua Uy ban nhan dan tinh Hoa Binh)

1. Quy trinh:

Burgc 1: Nguoi c6 yéu cau DKKT truy cap Cong dich vy cong qudc gia/
Hé thong thdng tin giai quyét tha tuc hanh chinh tinh, dang ky/dang nhap tai
khoan, xac thuc dinh danh di¢n tur dé x4c dinh dung nhan than nguoi ¢ yéu
cau dang ky ho tich, thuc hién quy trinh ndp hd so DPKKT truc tuyén.

Cong Dich vu céng qudc gia (https://dichvucong.gov.vn), Hé théng
thong tin giai quyét TTHC tinh (https://dichvucong.hoabinh.gov.vn) bao dam
viéc Xac thuc dinh danh dién tir, két néi véi Co sé dit lieu quéc gia vé dan cu
(CSDLQGVDC) dé khai thac cac truong thong tin cua cong dan cé trong
CSDLQGVDC (thuyc hién dich vu khai thac théng tin cbng dan tu
CSDLQGVDC trén co s sd dinh danh ca nhan, tu dong dién vao biéu mau
dién tir twong tac trén Cong dich vu cng, bao gom ca thong tin cua nguoi di
khai tir va thong tin cta nguoi duoc khai tw).

Nguoi ¢6 yéu cau ding ky khai tir cung cap théng tin trén biéu mau dién
tir twong tac dang ky khai tir (Céng dich vu cong qudc gia/cap tinh can chinh ly
biéu mau nay, bao dam phl hop ndi dung biéu miu dién tir trong tic DPKKT
ban hanh kém theo Thong tu s6 01/2022/TT- BTP); thuc hién thao tac tai lén
(upload) cac glay to, ho so theo quy dinh (bao gom: ban chup Giay bao tr hodc
glay to thay the Gidy béo tur; Giay to, tai lieu, chang ca do co quan, t6 chuc co
tham quyén cip hoic xac nhan hop I€ ching minh su kién chét doi voi trudng
hop dang ky khai tir cho ngudi chét da 1au, khdng co Gidy bao tir hoac gidy to
thay thé Giay béo tur; ban chup Gidy CMND/Thé CCCD va Ho khau/truong
hop céc thong tin ndy dd dugc xac thuc va cung cap bai CSDLQGVDC thi
khong phai tai 18n; Giay uy quyén trong truong hop thuc hién viéc DPKKT theo
uy quyén); nop phi, 1& phi (néu thudc truong hop phai nop phi, 1é phi PKKT)
thdng qua chirc nang thanh toan truc tuyén tich hop trén Cong dich vu cong.
Hoan tat viéc nop hd so DPKKT truc tuyén.

Buéc 2: ’Cﬁng (;hfrc Bo phan mot cua c6 trach nhiém kiém tra tinh chinh
xac, day du, thong nhat, hop Ié cua ho so.

2.1. Trudng hop ho so day da, hop 1é thi chuyén ho so PKKT dé cong
chtc 1am cbng tac ho tich xt 1y. Truong hop tiép nhan ho so sau 15h00 ma
khong 2 thé giai quyét ngay thi c6 Phiéu hen, tra két qua cho cong dan trong
ngay lam viéc tiép theo.

2.2. Truong hop hd so chua day du, hop 1é thi c6 van ban hudng dan
nguoi Yéu cau bo sung, hoan thién ho so, néu ro loai giay to, noi dung can bo
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sung dé ngudi ¢ yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung,
thuc hién lai buéc 2.1.

2.3. Trudng hop nguoi ¢d yéu cau DKKT khong bd sung, hoan thién
duoc hd so thi bao cao Trudng bd phan mot cira co van ban tir chdi giai quyét
yéu cau DPKKT. Bojéc 3: Cong chirc 1am cong tac ho tich tham tra hd so (tham
tra tinh théng nhat, hop 1é cua céc thong tin trong ho so, gidy to, tai liéu dinh
kem).

3.1. Truong hop ho so can bo sung, hoan thién hoac khong du diéu kign

giai quyet phai tr chéi thi giri thdng bao vé tinh trang hd so t6i Bo phan mot
ctra dé théng bao cho ngudi ndp o so - thuc hién lai budc 2.2 hoic 2.3.

32 Néu thay day du, hop 18, dang quy dinh thi thuc hién viéc ghi vao
S6 dang ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém dang ky,
quan ly hd tich dién tir dung chung, luu chinh thtec.

Bwoérc 4. Céngvchfrc lam cong tac ho tich in Trich luc khai ttr, trinh Lanh
dao UBND ky, chuyén Bo phan mot cua tra két qua cho cong dan.

Budéc 5: Cong dan kiem tra thng tin trén Trich luc khai ti, trong So
dang ky khai tir, ky SO DPKKT, nhan Trich luc khai ttr.

Luu y: Néu nguoi ¢d yéu cau DKKT c6 yéu cau cap Trich luc khai tar
dién tu thi céng chic lam c()ng,téc ho tich tham muu thyc hién theo quy dinh
tai khoan 3 Dicu 14 Thong tu s6 01/2022/TT-BTP, chuyeén tra ket qua la Trich
luc khai tir dugc ky s6 cho ngudi €O yéu cau sau khi hoan thanh Budc 5.

(Quy trinh trén dwoc MO td theo so do duwéi day)

2. Thanh phan ho so PKKT dién tii:

2.1. Bieu mau h tich dién tir twong tac déng ky khai tir (do nguoi yéu cau
cung cap thong tin/khai thac thong tin tr CSDLQGVDC theo noi dung quy dinh
tai Phu luc so 2 ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

2.2. Nguoi ¢ yéu cau tai 1én ban chup cac giay to sau:

2.2.1. Gidy béo tir hoic gidy to thay thé Gidy bao tir do co quan c6 tham
quyén cap.

2.2.2. Giay to, tai ligu, chung cir do co' quan, to chic ¢6 tham quyen cap
hozc xac nhan hop 1é chiing minh sy kién chét doi vai truong hop dang ky khai tir
cho nguoi chét da 1au, khong co Gidy béo tir hodc gidy to thay thé Gidy bao t.

2.2.3. Van ban uy quyén hop 1 theo quy dinh cta phap luat trong truong
hop ay quyen thuc hién viéc dang ky khai tir.

2.2.4. Gidy to tuy than trong trudng hop khong st dung Thé CCCD.

2.2.5. Gidy to chiing minh thong tin vé noi cu trii khong phai tai 1én do da
duoc khai thac tr CSDLQGVDC.

*Luuy:
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- Ban chup céc giy to gui kem theo ho so dang ky khai tir truc tuyén phai
bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang may anh, dién
thoai hodc dugc chup, dugc quet bang thiét bi dién tu, tur glay to duoc Cap hop 1€,
con gia tri sir dung; néu 1a gidy to do co quan c6 tham quyén nudc ngoai cap thi
phai duoc hop phap hoa 1anh sy, dich sang tiéng Viét theo quy dinh, trir truong
hop duoc mién hop phap hda lanh sy.

- Trudng hop gidy to, tai liéu phai g kém trong hd so dang ky khai tir truc
tuyen da c6 ban sao dién tir hodc da c6 ban dién tr gidy to ho tich thi nguoi yéu
cau duoc sir dung ban dién tir nay.

- Khi t6i co quan ding ky ho tich nhan két qua (Trich luc khai tiban sao Trich
luc khai tir) ngudi c6 yau cau PKKT xuét trinh Gidy to tuy than, nép ban chinh céc
gidy to tai muc 2.2.1 dén 2.2.4 trir truong hop da tai 18n ban sao dién tir cac gidy to
nay.

3. Thoi_han gidi quyét: Ngay trong ngay tiép nhan hod so, truong hop
nhan ho so sau 15 gid ma khong giai quyet duoc ngay thi tra két qua trong
ngay lam viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét
khdng qué 03 ngay lam viéc.

4. Lé phi:

- Mién 1¢& phi ddi véi truong hop khai tir dang han, nguoi thudce gia dinh c6
cbng vai cdch mang; ngudi thudc hd ngheo; ngudi khuyet tat.

- Poi v6i truong hop dang ky khai tir khong ding han: theo muc thu 1€ phi
tai Nghi quyet s6 277/2020/NQ-HDND ngay 23/7/2020 cua Hoi dong nhan dan
tinh Hoa Binh quy dinh danh muc chi tiet, mac thu, mién, giam va ty 1¢ phan tram
(%) trich, nop nhitng khoan phi, 1€ phi thudc tham quyen quyét dinh cia HDND
tinh.

- Phi cap ban sao Trich lyc khai tir (néu c6 yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 quy dinh muc thu, ché
do thu, nop, quan ly va st dung phi khai thac, st dung thong tin trong co s¢ dix
liéu ho tich, phl’ xac nhan co quoc tich viét nam, phi xac nhan la nguoi goc Viét
Nam, I¢ phi quoc tich.

Truong hop nguoi yéu cau DKKT chua ndp duoc 1& phi, phi thong qua
chirc nang thanh toén trén Cong dich vu cbng thi thuc hién nop tai co quan dang
ky ho tich khi dén nhan két qua.

5. Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ciza Chinh phii quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir ligu ho tich dién tir, dang ky ho tich truc tuyen;
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- Nghi dinh sé 45/2020/ND-CP ngay 08/4/2020 cua Chinh phu vé thuc
hién tha tuc hanh chinh trén moi truong dién tir;

Quyet dinh sé 06/QD-TTg ngay 06/01/2022 cua Thu tu:ong Chinh phu
phé duyét Bé an “Phat trlen ng dung dit liu dan cu; dinh danh va xac thyc dién
tir phuc vu chuyén d6i sé quéc gia giai doan 2022 - 2025, tim nhin dén nim
20307,

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phéap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cua Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phap quy
dinh chi tiét mot s diéu va bién phap thi hanh Nghi dinh sé 87/2020/Np-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co sé dit liéu ho tich dién tu, dang ky ho
tich truc tuyén;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh hudng
dan vé phi va ¢ phi thugc tham quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phé truc thuc Trung vong;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 quy dinh muc thu, ché
d6 thu, nop, quan ly va sur dung phi khai thac, sir dung thong tin trong co so dit
liu ho tich, phi xac nhan cé quédc tich viét nam, phi xac nhan 13 nguoi gc
Viét Nam, 1& phi quéc tich.
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SO PO QUY TRINH THUC HIEN THU TUC PANG KY KHAI TU TRUC TUYEN

Co sé dir liéu quoc gia vé dan cw

_ Chia s¢ dit liéu cong dan (cac truong thong tin vé ho, chir dém, tén, ngay, thang,

nam sinh, noi cu tr, gidi tinh, dan toc, quoéc tich, qué quan cua nguoi duoc

DKKT
A
BUOC 1 BUOC 2 BUOC 3 BUOC 4

- Codng dan truy cap
Cong DVCQG hoic
HTTT giai quyét
TTHC tinh; dang
ky/dang nhap tai
khoan, xac thuc dinh v

v

danh dién tur;

- Cong dan dién céac
thdng tin trén Biéu
mau dién tir tuong tac
dang ky khai tir, tai
lén cac gidy to can
thiét®

Cong chic Mot
ctra truy cap Phan
mém moét cua
kiém tra thong tin
cua cong dan, hod
SO

\ 4

np App Suoiyy
31 doy Bugyy
05 94 n2N

(1) Céc gidy tor cong dan phai tdi 1én:
Gidy béo tir hoidc gidy to khac thay thé
Gidy bao tir (theo quy dinh tai Khoan 2
Diéu 4 Nghi dinh s6 123/2015/ND-CP)

\ 4
Thong bao tir chdi tiép nhan
hoac théng bao b6 sung ho
so gii vao dia chi ||

- Cbng chac TP-HT truy
cap Phan mém dang ky,
quan ly ho tich dién tu;

- Néu hd so hop 18, du
diéu kién PKKT, Cong
chuc TP-HT ding ky vao
S6 PKKT va luu chinh
thirc trén Phan mém ding
ky, quan ly ho tich dién

tu.

\ 4

email/thiét bi sé cua cong
dan

Lanh dao UBND
cap xa ky Trich
luc khai tir ban
gidy, Trich luc
khai tir ban dién
tr (néu cong dan
c6 yéu cau)

BUOC 5

Cong dan dén UBND
xa:

- Xuat trinh CCCD;
nop ban chinh Gidy
bao tir hoic gidy to
thay thé Gidy bao tu
(néu thudc trudong hop
phai nop cac gidy to
nay);

- Ky S6 PKKT, nhan
Trich luc khai tir ban
chinh.

- Trich luc khai ti
(dién thr) sé tu dong grri
vé dia chi email/thiét bi
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Phu luc 3
QUY TRINH PANG KY KET HON TRUC TUYEN (mire df 3)
(Kem theo Quyét dinh so: OD-UBND ngay thang 7 nam 2022
cua Uy ban nhan dan tinh Hoa Binh)

1. Quy trinh:

Buéc 1: Nguoi ¢6 yéu cau DKKH truy cap Cong dich vy cdng quoc gia/ Hé
théng théng tin giai quyét thu tuc hanh chinh tinh, ding ky/ding nhap tai khoan,
xéac thuc dinh danh dién tir @& xac dinh dung nhan than nguoi ¢ yéu cau dang ky
ho tich, thuc hién quy trinh nop hd so PKKH truc tuyén.

Cong Dich vy céng qudc gia (https://dichvucong.gov.vn), Hé théng thdng tin
giai quyét tha tuc hanh chinh tinh (https://dichvucong.hoabinh.gov.vn) bao dam
viéc xac thuc dinh danh dién tr, két ndi véi CSDLQGVDC dé khai thac cac truong
thdng tin caa cong dan c6 trong CSDLQGVDC (thuc hién dich vu khai thac théng
tin cong dan tr CSDLQGVDC trén co so s6 dinh danh ca nhan, tu dong dién vao
biéu mau dién tir twong tac trén Cong dich vu cong).

Nguoi ¢ yéu cau dang ky két hdn cung cap thong tin trén biéu mau dién to
tuong tac dang ky két hén (Cong dich vu cdng qudc gia/cap tinh can chinh Iy biéu
mau ndy, bao dam phu hop noi dung biéu mau dién tir tuong tic PKKH ban hanh
kém theo Thong tu s6 01/2022/TT-BTP); thuc hién thao tac tai 1én (upload) céc
gidy to, ho so theo quy dinh (bao géom: ban chup Gidy xéac nhan tinh trang hon
nhan; ban chup Gidy CMND/Th¢ CCCD va Ho khau/truang hop céc thong tin nay
da duoc xac thuc va cung cap boi CSDLQGVDC thi khong phai tai 1én. Hoan tat
viéc nop ho so PKKH truc tuyén.

Buéc 2: Cong chic Bo phan mot cira ¢ trach nhiém kiém tra tinh chinh xac,
day du, thong nhat, hop I¢ cta ho so.

2.1. Truong hop hd so day du, hop Ié thi chuyén hd so PKKH dé cong chic
lam cong tac h¢ tich xu ly. Truong hop tiép nhan ho so sau 15h00 ma khong thé
giai quyet ngay thi co Phleu hen, tra két qUa cho cong dan trong ngay lam viéc tiép
theo Dbi voi PKKH c6 yéu td nude ngoai thudc tham quyén giai quyét caia UBND
cap huyén 1a 15 ngay).

2.2. Trudng hop hd so chua day du, hop 1€ thi c6 van ban huéng dan nguoi
yéu cau bo sung, hoan thi¢n ho so, néu rd loai giay to, ndi dung can bo sung dé
ngudi €O yéu cau bo sung, hoan thién. Sau khi ho so dugc bo sung, thuc hién lai
budc 2.1.
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2.3, Truong hop ngudi c6 yéu chu PKKH khong b6 sung, hoan thién dugc
ho so thi bao cdo Truong bo phan mot cira ¢6 van ban tir choi giai quyét yéu cau
DKKH.

~ Buéc 3: Cong chirc 1am cdng tac ho tich tham tra ho so (tham tra tinh thong
nhat, hop Ié ctaa cac théng tin trong ho so, giay to, tai liéu dinh kém).

~ 3.1. Truong hop ho so can bo sung, hoan thién hodc khong du dicu kién giai
quyet, phai tir choi thi gui thong bao ve tinh trang ho so t6i Bo phan mot cua de
thong bao cho ngudi Nop ho so - thuc hién lai budc 2.2 hoac 2.3.

3.2. Néu thiy ddy du, hop 1§, dung quy dinh thi thuc hién viéc ghi vao So
dang ky ket hon, cap nhat thong tin dang ky két hdn trén Phan mém dang ky, quan
ly ho tich dién tir dung chung.

Buréc 4: Cong chuc lam cong téc hg tich in Gidy chiing nhan két hon, trinh
Lanh dao UBND ky, chuyén Bo phan mot cua tra két qua cho cong dan.

~ Buéc 5: Cong dan (hai bén nam, nix phai c6 mat, xuat trinh gidy to tuy than
dé doi chieu) kiém tra thong tin trén Giay chung nhan ket hon, trong So dang ky
két hon, khang dinh sy ty nguyén ket hon va ky S6 DKKH, ky Giay chirng nhan
ket hon, moi bén nam, nit nhan 01 ban chinh Giay CNKH.

(Quy trinh trén dwoc Mo td theo so do thuc hién dwdi ddy)

2. Thanh phan hé so PKKH dién tir:

- Biéu mau ho tich dién tir twong tac dang ky két hon (do nguoi yéu cau cung
cap thong tin/khai thac thdng tin tur CSDLQGVDC theo n6i dung quy dinh tai Phu luc
50 02 ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

- Nguoi ¢6 yeu cau tai 1én ban chup cac gidy to sau:

+ Ban chup Gidy xac nhan tinh trang hén nhan do Uy ban nhan dan cap xa co
tham quyén cap trong truong hop nguoi yéu cau dang ky két hon khong dang ky
thudng trd tai dia ban xa, phuong, thi tran (d6i voi truong hop dang ky két hon thudc
tham quyén ciia UBND cap x4);

+ Gidy xac nhan cua to chic y té c6 tham quyén cua Viét Nam hoic nudc ngoai
xac nhan céc bén két hon khdng mac bénh tdm than hosc bénh khac ma khéng c6 kha
nang nhan thac, 1am chi duoc hanh vi caa minh (d6i véi truong hop dang ky két hon
cd yéu té nude ngoai thude tham quyén cua UBND cap huyén).

+ Gidy to chiing minh tinh trang hén nhan cua nguf(‘ri nudc ngoai do co quan co
tham quyén caa nudc ma ngudi do 1a cong dan cap con gié tri st dung xac nhan hi¢n
tai nguoi do khong c6 vo hodc khong co Chong, truong hop nudc ngoai khong Cap X&c
nhan tinh trang hén nhéan thi thay bang gidy to do co quan c6 tham quyen nudc hgoai
x4c nhan ngudi d6 c6 du diéu kién két hon theo phap luat nude d6 (ddi véi dang ky két
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hdn thudc tham quyén caa UBND céap huyén); gidy to chitng minh tinh trang hdn nhan
cua cdng dan Viét Nam dinh cu tai nudc ngoai.

+ Ban sao ho chiéu/gidy to c6 gia tri thay thé ho chiéu doi voi nguoi nudc
ngoai, cdng dan Viét Nam dinh cu ¢ nudce ngoai (doi voi dang ky ket hdn thugc tham
quyén caa UBND cap huyén).

*Luuy:

- Ban chup céc gidy to giri kém theo ho so ding ky két hon tryc tuyen phai bao
dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang may anh, dién thoai hoac
duoc chup, dugc quét bing thiét bi dién ti, tor gidy to duoc cap hop ¢, con gia tri st
dung; néu 1a gidy to do co quan c6 tham quyén nudc ngoai cap thi phai duoc hop phap
hoa 13nh su, dich sang tiéng Viét theo quy dinh, trir truong hop duogc mién hop phéap
héa 1anh su.

- Trudng hop gidy to, tai liéu phai gui kém trong ho so dang ky két hon truc
tuyén di co ban sao dién tir hoac da c6 ban dién tir gidy to ho tich thi ngudi yéu cau
dugc st dung ban dién tar nay.

- Khi t6i co quan dang ky ho tich nhan két qua (Gidy chiing nhan két hén)
ngudi ¢6 yéu cau DPKKH phai nop ban chinh Gidy xac nhan tinh trang hon nhan, giay
t& ching minh tinh trang hén nhan, gidy xac nhan cua to chuc y té;

- Hai bén nam, nit phai c6 mit, xuat trinh gidy to tuy than dé xac dinh nhan
than, c6 trach nhiém kiém tra thong tin trén Gidy chang nhan két hon, trong S6 ding
ky két hdn, khang dinh su tu nguyén két hon va ky So6 dang ky két hon, ky Gidy ching
nhan két hdn, mdi bén nam, nix nhan 01 ban chinh Gidy chting nhan két hon.

3. Thoi han giai quyét:

- Ngay trong ngay lam viéc, truong hop nhan ,hé) so sau 15 gio ma khong giai
quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

- Béi véi viec DPKKH thugc tham quyén giai quyét caa UBND cap huyén thoi
han la 15 ngay.

4. Lé phi:

- Mién I¢ phi dang ky két hon tai UBND cap x&;

- L¢ phi dang ky két hdn theo muc thu 18 phi tai Nghi quyét s6 277/2020/NQ-
HDND ngay 23/7/2020 cua Hoi dong nhan dan tinh Hoa Binh quy dinh danh muc chi
tiet, mac thu, mien, giam va ty 1¢ phéan tram (%) trich, nop nhiing khoan phi, I¢ phi
thudc tham quyén quyet dinh cia HDND tinh.

- Phi cap ban sao Trich luc két hon (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh muc thu,
ché do thu, nop, quan ly va sir dung phi khai thac, sir dung thong tin trong co s& dit
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ligu ho tich, phi xéc nhan c6 quoc tich Viét Nam, phi xéc nhan 1a ngudi goc Viét Nam,
1€ phi quoc tich.
Truong hop ngudi yéu cau DKKH chua ndp duoc 18 phi, phi théng qua chic

ning thanh toan trén Cong dich vy cong thi nop tai co quan ding ky ho tich khi dén
nhan két qua.

5. Can cir phap ly:
- Luat HO tich nam 2014;
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat Ho tich;
- Nghi dinh sb 45/2020/ND-CP ngay 08/4/2020 ciia Chinh phu vé thuc hién tha
tuc hanh chinh trén moi truong di¢n t;
- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyen;
Quyet dinh 30 06/Qb-TTg ngay 06/01/2022 cua Thu tuéng Chinh phu phé

duyét Dé an “Phat trlen ung dung dir liéu dan cu; dinh danh va xac thuc dién tir phuc
vu chuyén doi s6 qubc gia giai doan 2022 - 2025, tam nhin dén nam 2030”;

- Thong t s0 04/2020/TT-BTP ngay 28/5/2020 ciia B Tu phap quy dinh chi tiét thi
hanh mét so dieu cua Luat Ho tich vq Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiet mét so dicu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B6 Tu phép quy dinh
chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 caa Chinh phu quy dinh vé Co s& dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai chinh huong din
vé phi va Ié phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh, thanh phé
truc thudc Trung wong;

- Thong tu s6 281/2016/TT-BTC ngdy 14/11/2016 caa Bo Tai chinh quy dinh
muc thu, ché do thu, nop, quan Iy va str dung phi khai thac, st dung thong tin trong co
so dit lieu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan 1a nguoi goc Viét
Nam, Ié phi quéc tich.



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx

CONG BAO/S6 29 + 30/Ngay 20-07-2022 180

SO PO QUY TRINH THU'C HIEN THU TUC PANG KY KET HON TRUC TUYEN

Co sé dir liéu quoc gia vé dan cw

Chia sé dir lidu cong dan (cac truong théng tin vé ho, chir dém, tén, ngay, thang,
—» nam sinh, noi cu trd, gidi tinh, dan toc, quoc tich, qué quan)
Kiém tra tinh hop I¢, luu thong tin cong dan trén CSDLQGDC

\ 4

BUGC 1 BUGC 2 BUGC 3 BUGC 4 BUOC 5
- Cong dan truy cap Cong chuc Mgt - Cong chuc TP-HT truy Lanh dao UBND Hai bén nam. nit:
Cong DVCQG  hoic cira truy cap Phan cap Phan mém dang ky, cap xa ky Giay . Xukt trinh CCCD:
HTTT giai quyét mem  mot  cua quan Iy h¢ tich dién tur; chang nhan két nop ban chinh Gié);
TTHC tinh; ding kiém tra thdng tin - Neu ho so hop 1€, du hén ban giay XNTTHN
ky/dang nhap tai cua cbng dan, ho dieu kign PKKH, Cong . Ky Sé DKKH
khoan, xac thuc dinh v | so _| chic TP-HT dang ky vao - .| GCNKH. ’
danh dign tir; g "| S6 DKKH va luu chinh g "| - Nhan Gidy ching
- Cong dan dien cac thirc trén Phan mém dang nhan k& hén ban
thong tin trén Biéu ky, quan ly ho tich dién chinh.

tar.

mau dién tir tuong tac
dang ky ket hon, tai
Ién cac giay to can

thiét®
£z
S
g Q <
(1) Céc gidy tor cong dan phai tdi 1én: v —
Giay xac nhan tinh trang hén nhan (néu Thong bao tur choi tiep nhan
yéu cau DKKH khong phai tai noi hoac thqng bao bo sung ho
thuong trd so g vao dia chi ||

email/thiét bi sé cua cong
dan
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